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Unit 5 Red House Farm
Bridge Hewick
Ripon
HG4 5AY
Tel: 01765 606620

	Application Form


	Notes for applicants:
1.
Please complete this form in black ink or type as it will be photocopied.

2.
Please complete all sections in full. Please note that CVs will not be accepted.


	Post Applied for:
	
	Post Number:
	

	Department:
	
	Closing Date:
	


	Personal details


	Title:
	
	Last Name:
	

	First Name(s):
	


	Address:
	

	
	

	
	

	Postcode:
	

	

	Home Telephone Number:
	

	Mobile Telephone Number:
	


	E-mail address:
	


	Do you hold a full UK driving licence? 
Please note: the workshops are not accessible by public transport
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 


	If yes, Do you have any points or convictions etc?:



	Education/Qualifications


	School  
	Study Dates
	Qualification and Grade
	Date Obtained

	
	
	
	

	College/University
	Study Dates
	Qualification and Grade
	Date Obtained

	
	
	
	

	Ongoing Professional Development
	Study Dates
	Qualification and Grade
	Date Obtained

	
	
	
	

	Please use the space below to give details of any training or non-qualification based development which is relevant to the post and supports your application whether complete or currently in progress. 

	Training Course
	Course Details 

(including length of course/nature of training) 

	
	


	Employment History 


Please list in chronological order, with the current or most recent employer first. Please include as much information as possible for recent employment, for historic employment basic information is adequate.
Please also include any relevant voluntary/unpaid experience
Please provide a complete history including any periods of unemployment, caring for family etc. 
Current or Most Recent Employer:

	Name of Employer:
	


	Address:
	

	
	

	Postcode:
	

	

	Position held:
	

	From:
	
	To:
	

	Notice period
	

	Reason for Leaving:
	


	Brief description of responsibilities/duties:

	


Previous Employer
	Name of Employer:
	


	Address:
	

	
	

	Postcode:
	

	

	Position held:
	

	From:
	
	To:
	

	Reason for Leaving:
	


	Brief description of responsibilities/duties:

	


	Employer Name, Location


	Position Held/brief description
	From (date):
	To (date):

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


sheet if necessary 
	References 


Please give the names and addresses of two people we can contact for references, to whom you should not be related. One of these must be an employer reference. References will be taken up if you commence employment with us.
	Reference 1
	
	Reference 2


	Name:
	
	Name:
	


	Their Position (job title):
	
	Their Position  (job title):
	


	Work Relationship:
	
	Work Relationship:
	


	Organisation:
	
	Organisation:
	

	Dates Employed:
	From:   
	To: 
	Dates Employed:
	From:          
	To:  


	Address:
	
	Address:
	

	
	
	
	

	
	
	
	

	
	
	
	

	Postcode
	
	Postcode
	


	Telephone No:
	
	Telephone No:
	


	E-mail:
	
	E-mail:
	


	Do we have your permission to take up references prior to interview if shortlisted?
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 



	Supporting Information


	Please give your reasons for applying for the vacancy.  Please tell us how your experience and abilities meet the requirements of the job.  Please draw our attention in particular to your main achievements and how these will help you to succeed in this post, and to any experience/training/personal development relevant to the post not previously mentioned. Please refer to the Person Specification when completing this section.
(Continue on extra sheets if necessary.)




	Disabilities


	If selected for interview do you require any special arrangements to be made on account of a disability?


	Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 


	If yes please provide brief details of the effects of your disability on your day-to-day activities, and any other information that you feel would help us to accommodate your needs during your interview and fulfil our obligations under the Equality Act 2010.




	Eligibility to Work in the UK


	Are you eligible to work in the UK?
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 


	All employees must provide original specified documents to the company to confirm they have the right to work in the UK to comply with the Immigration, Asylum and Nationality Act 2006

Are you legally entitled to work in the United Kingdom and if interviewed can produce one of the following documents from the list below?

· A UK passport

· An EU passport or national identity card

· A UK residence permit issued by the Home Office

· An application registration card issued by the Home Office to an asylum seeker stating that the holder is permitted to take up employment

Or two from the following:-

· An official document bearing a national insurance number along with a birth certificate, or letter from the Home Office, or an immigration status document.
· A work permit, along with a passport, or a letter from the Home Office.
In either case, these must confirm the holder has permission to enter or remain in the UK and take the work permit employment in question. 

	Signed:
	
	Date:
	


	Have you ever been convicted by the courts or cautioned, reprimanded, or given a final warning by the police?

	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 


	The work for which you are applying involves substantial opportunity for access to children and/or vulnerable adults. It is therefore exempt from the Rehabilitation of Offenders Act, 1974. You are therefore required to declare any pending prosecutions or convictions you may have, even if they would otherwise be regarded as ‘spent’ under this Act, and any cautions, bind-overs, reprimands, final warnings and any other information that may have a bearing on suitability for the post. The information will be treated in confidence and will only be taken into account in relation to an application where the exemption applies. 

The disclosure of a criminal record, or other information, will not debar you from the appointment unless the Chief Executive Officer considered that the conviction/information renders you unsuitable for appointment. In making this decision we will consider the nature of the offence, how long ago and what age you were when it was committed, and any other factors which may be relevant, including appropriate considerations in relation to our Equal Opportunities Policy. 

Failure to declare convictions, cautions, bind-over’s, reprimands, final warnings and any other information that may have a bearing on suitability for the post may, however, disqualify you from appointment, or result in summary dismissal if the discrepancy comes to light. 

If you are declaring a criminal record, please place the information within a sealed envelope and address it to Human Resources to forward to the Chief Executive Officer. All information provided will be kept confidential.

I confirm that the information I have given on this form is correct and complete, and that misleading statements may be sufficient for cancelling any agreements made.  I understand that, in the event of being shortlisted for interview, I will be required to complete a confidential declaration in respect of my state of health (health questionnaire).  I also understand that I am required to disclose in this application form details of any criminal convictions, cautions, reprimands and final warnings and any other information that may have a bearing on my suitability for the post.  I understand too that a Standard/Enhanced disclosure will be sought (via the Disclosure and Barring Service) in the event of a successful application.



	Signed:
	
	Date:
	


	Criminal Record Declaration Notice


	I confirm that the information I have given on this form is correct and complete, and that misleading statements may be sufficient for cancelling any agreements made.  I understand that, in the event of being shortlisted for interview, I will be required to complete a confidential declaration in respect of my state of health (health questionnaire).  I also understand that I am required to disclose in this application form details of any criminal convictions, cautions, reprimands and final warnings and any other information that may have a bearing on my suitability for the post.  I understand too that an Enhanced disclosure will be sought (via the Disclosure and Barring Service) in the event of a successful application.



	Signed:
	
	Date:
	


	Submitting your application


	By Hand or Post:

Nicky Newell, CEO
Jennyruth Workshops

Unit 5, Red House Farm

Bridge Hewick

Ripon

HG4 5AY

(please ensure correct postage)
	By email:

ceo@jennyruth.co.uk
Enquiries:

Telephone: 01765 606620


	Equal Opportunities


Jennyruth Workshops is committed to equality. Our policy is designed to ensure equal access and equal opportunities for all our employees, or prospective employees irrespective of gender, marital status, ethnic origin, religious belief, political opinion, disability, sexual orientation, age and responsibility for dependants.

In order to assist Autism Plus in monitoring its Equal Opportunities Policy, you are asked to complete this form, which will be separated from your application form before it is seen by the selection panel. 

All information will be held in confidence. The information held will be only used for monitoring the Equal Opportunities Policy and is subject to the provisions of the Data Protection Act. 

 

	Position Applied for:

	Last Name:
	First Name(s):


	What is your Ethnic Group?

	Choose ONE section from A to E, and then tick the appropriate box to indicate your cultural background.

	A.
     White
	
	D.
   Black or Black British
	

	English
	 FORMCHECKBOX 

	Black Caribbean
	 FORMCHECKBOX 


	Scottish
	 FORMCHECKBOX 

	Black African
	 FORMCHECKBOX 


	Irish
	 FORMCHECKBOX 

	Other, please specify:
	 FORMCHECKBOX 


	Welsh
	 FORMCHECKBOX 

	
	

	Other, please specify:
	 FORMCHECKBOX 

	
	

	

	B.
Mixed
	
	E.
    Chinese or other ethnic group
	

	White & Black Caribbean
	 FORMCHECKBOX 

	Chinese
	 FORMCHECKBOX 


	White & Black African
	 FORMCHECKBOX 

	Vietnamese
	 FORMCHECKBOX 


	White & Asian
	 FORMCHECKBOX 

	Other, please specify:
	 FORMCHECKBOX 


	Other, please specify:
	 FORMCHECKBOX 

	
	

	

	C.
Asian or Asian British
	
	F.     I do not wish to provide this

                information
	 FORMCHECKBOX 


	Indian
	 FORMCHECKBOX 


	Pakistani
	 FORMCHECKBOX 


	Bangladeshi
	 FORMCHECKBOX 


	Other, please specify:
	 FORMCHECKBOX 


	

	Gender

	Male
	 FORMCHECKBOX 

	      Female
	 FORMCHECKBOX 


	Disability


	A disabled person under the Disability Discrimination Act 1995 is described as anyone with “a physical or mental impairment which has a substantial and long term adverse effect on his or her ability to carry out normal day-to-day activities”.

	Do you consider yourself disabled?
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 



  If yes, please provide details of your disability and specify any adjustments we could 

  make to accommodate your needs.
	Age Group

	16-25
	 FORMCHECKBOX 

	26-35
	 FORMCHECKBOX 

	36-45
	 FORMCHECKBOX 


	46-55
	 FORMCHECKBOX 

	56-65
	 FORMCHECKBOX 

	66-70
	 FORMCHECKBOX 


	Over 70
	 FORMCHECKBOX 



	Marital Status

	Married
	 FORMCHECKBOX 

	Unmarried
	 FORMCHECKBOX 

	Same sex civil partnership
	 FORMCHECKBOX 



	Religion or Belief

	Anglican
	 FORMCHECKBOX 

	Catholic
	 FORMCHECKBOX 

	Presbyterian
	 FORMCHECKBOX 

	Buddhist
	 FORMCHECKBOX 


	Hindu 
	 FORMCHECKBOX 

	Sikh
	 FORMCHECKBOX 

	Jewish
	 FORMCHECKBOX 

	Muslim
	 FORMCHECKBOX 


	Christian
	 FORMCHECKBOX 

	Other Religion/Belief, please specify:
	 FORMCHECKBOX 

	
	


	Sexual Orientation

	We believe that it is helpful to gather this formation for the purpose of statistical analysis.  Although analysis will be more effective if everyone provides a response, we appreciate that this is a sensitive and personal question and therefore please be aware that your response is voluntary.

	Heterosexual
	 FORMCHECKBOX 

	    Lesbian
	 FORMCHECKBOX 

	        Gay
	 FORMCHECKBOX 

	       Bisexual
	 FORMCHECKBOX 


	Transsexual
	 FORMCHECKBOX 



	Caring Responsibilities

	Do you have any care responsibilities for anyone?
	  Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 


	If ‘Yes’ are they?
	 Children under 16
	 FORMCHECKBOX 

	       Sick or Elderly
	 FORMCHECKBOX 

	       Disabled
	 FORMCHECKBOX 



	Additional Information

	Where did you see this position? 
	


Thank you for completing the form. Please return it together with your application form to the address stated on the application form.


